EHES
Announcement No. A-04-098
—EEFTIVA :
AR E 1th 28 & L3R 1 Curoff Date 190CT 04
BEEIR: BERTE E THEE
VACANCY ANNOUNCEM ENT Closing Date Open until filled
$178:
Date of Issue 12.0CT 04
15784 Job title (% #k Grade _1-3 /FB¥EHH LAD 2 ) BEAH 4. F & FBH Area of Consideration
Teacher’s Assistant, IHA-261 No. of Recruitment | [X] I8 MLC/IHA it 28 (4BB%A)
________ o] Current MLC/IHA Employee within Activity
REWNEAOTEES O&No XA Yes2-3 X3 MLC/IHA £t £ B (B EIE M)
_Acceptance at Lower Grade Trainee __ REV\HF 8 TraineeGrade: | 1 % Current MLC/IHA Employee in commuting distance
O=%% X #&aER O/&% - A%k O ER% X RMLCIHARERR(£E B AE)
Administrative  Trade & Service  Security & Fire Medical Current MLC/IHA Employee Japan Wide
2.EBBX Activity X154 EB Off Base Applicant
Recreation Division, MWR Department, 5. A D& Type of Employment
U. S. NAF Atsugi O MLC
515 Working Place: ##i KL Oogami, Ayase-Shi X IHA
3. En 7585 Work Schedule (38 40 BRI hriwk ) [ BRI HPT
758 Work Days : Mon- Fri X & A Permanent
ENF5B5R Work Hours : 8 hours /day between 0800-1800 [J BR5E Limited Term (_ A Months)
] % &) Night Shift X 5% Overtime  [X] H42E Business Travel
6. B NZ Duties

Assists in planning and conducting an effective child development programs to meet the physical, social, emotional and
intellectual needs of each child based upon stated goals and a curriculum plan provided by the supervisor. Reviews and
implements daily schedules and activity plans, and briefs lower graded employees. Arranges room and play materials to
accommodate the daily schedule. Sets up displays and bulletin boards. Receives children from parents. Conducts daily health
checks of children, ensures the safety and sanitation of children. Completes and submits required reports in an accurate and
timely manner. Participates in conferences with parents and supervisor. Attends to the physical needs of the children (i.e.,
diapering, feeding, toileting, resting, etc.). Helps children to develop self-help skills. Performs other related duties as may be
assigned.

7. B % Working Condition:

8.EREMH. BHEH Qualification/Physical Requirements
. Qualified applicants must be at least 18 years of age, hold a high school diploma or equivalent, be able to lift up to 40 pounds, and successfully pass the
required security and health checks.
. Must have at least 6 months of specialized experience, have completed the training requirements as outlined for the GSE-3 Level Child Development
Program Assistant on the Training/Certification Work sheet or have an AA degree in child development or a related field.
. Must be able to speak, read and write English.
e At least one year of work experience in any field of work.
* FREAAERTSRVBEEIE, BOSRTEAINRZZEBH Y £9, Not fully qualified applicant maybe selected at the lower grade level as a trainee.
- Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or child of a Japanese national, etc) in
Japan will be eligible. Please attach a copy of alien registration certificate to your application. A A CIEEIOHIRO 22 WIERER CREH. EEH. AANOR
MFERE) &b O AKREFEIUNO G ITERFME LW LET, ISEEHINENBSGER HEO 2 E— 2R F L TFEL,
- U. S. Citizens are not eligible for IHA (HPT) employment. K[EE CKE#EZ G2 BEEE & E1e) OFIL, IHA HPT) (B OEREMF A LEE
o

HEE A English Language Proficiency :  DAWAEEAE L None [ |##% Basic [ | #K Intermediate [ | E#& Advanced [ 145FER M EEH Exceptional

£ Educational Background : See Block #8 | % 5F5F.~ & T S License/Certificate Required : See Block #8

9.2t 9 % £ M Application and Associated Documents

XSS ss 0 BES (HR OEAME JUN04) ZFTEOMDE) Y 0 O/F#% 3 E TIo FROMEFHC%RA LT F &V, HROEADE
KON EERT 2561, BEZEICLTUFOFEEZTLALTRIY, ZMEHREST. K4, AFEA R, EEEs. E9. PR, I0ET 2ERE S
L WRGRRE (Sth4 . ARSI, EI@RE. FELVEBNASCERER L) o M. BREESE OMISEERICRT Sh - BEEOEHIX
HREFADT, TTEFTE, ISHEORRTMLC,/ 1T HA BEIZESWZRBAEK 272 L TV D IREEDRESE ORS00 £97, Send us
only English MLC/IHA APPLICATION FORM (HRO ATSUGI FORM JUN 04) or resume with equitable information to HRO Atsugi SO by 1500 of the Cut
Off/Closing date of the announcement. To be considered for selection, resume must include at least the following information: Announcement number, full name,
phone number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled. Applications and attachments will not be retrieved for duplication or for
return. All applicants must meet eligibility requirements by respective closing date. Ineligible applicants will not be referred for consideration. §2Al& Complete
* in ] BAFET Japanese [X] ZEET English [ €5 5 T4 Either

BERROENEFRETHA1E. SOALIFEMAL. BREEOHEES -IFT- KL EBVV=RERSIE (12cm x 23.5cm)Z2 R#E L TTELY, Those who

requests result of selection, please enclose 12cm x 23.5cm envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

RBIL& 5k for Job Inquiries 1R 5 Office to Submit EFEAIEM For Official Use
BLHERE HHLE S Office/POC T252-1101 fa 5 )I| B#E#H R L
EREMAELR 8L FH Oogami, Ayase-Shi
®0467-78-2661 EARE M AEE (HRO BOX12)
(DSN) 264-3624 HRO Box 12






